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          SCREENING TEMPLATE
 
Tips for Researchers: 
· A screening process and screening form is ONLY required if you intend to ask potential participants any questions BEFORE the person has consented to take part in the study
· A common thing to do in online surveys is to have the person consent online, then have participants answer questions about their eligibility.  If you are doing this, this is NOT a screening process, and the questions about screening processes in Section 10 should be answered in the negative
· If you do intend to ask screening questions, you will want to put that information into your recruitment material.  Language could include: “We will be asking you a few screening questions to determine your eligibility for the study before you are accepted into the study.”

Thank you for your interest in our study [Study Title], led by [Principal Investigator/Student Investigator/Faculty Supervisor names]

Our study has some eligibility criteria – some qualities that all participants need to have in order to take part.  To save you some time, we are hoping you will answer a few questions now, before going through the consent process, to determine if you are eligible to take part.  [Explain how this screening information will be kept safe, and what will happen to the information of people who are not eligible]


· Insert screening questions here.  Ensure you are only asking what you need to establish eligibility.  For example, 
· If participants need to be over 18, ask “are you over 18?” not “what is your age?”
· If participants need to be doctors, nurses or occupational therapists, ask “are you a doctor, nurse or occupational therapist?” not “what is your job title?”

[Explain next steps – for both those who are eligible and those are not.  For example, “Once the researchers receive your responses, they will reply within a day or two.  If you are eligible, we will arrange an interview time” or “If you are eligible, you will be directed to the full online survey.  If you are not eligible, we thank you for your time and consideration of our study”]
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