
Study Title: (insert study title)

Email Script sent by the Researcher to request assistance with Recruitment


Note to Researcher: Please adapt this sample email script to match your specific study. Add wording as necessary and delete and/or revise sample wording that does not apply to your study. Remember to delete the blue text “notes to researcher”, before saving as a PDF and submitting to MREB.

Note to Researcher: For privacy reasons, the organization cannot release their members’/clients’ contact info to the researcher in most cases. Please ensure that you are not asking them to do so.

Email subject line: [e.g., study title]

[Salutation: this might be a “Dear {contact at organization}”, or it may be a generic one if you are emailing the organization as a whole]

[bookmark: _Hlk86842318]I am [Researcher name], I’m currently conducting research about [insert topic(s)]. The research is part of my [Masters/PhD studies, faculty research, etc.] at McMaster University’s [department, school, or program] in Hamilton, Ontario [Canada, if necessary] [under the supervision of [Supervisor’s name(s)] of McMaster’s department of [insert department or program name here].] 

I am hoping that you will be willing to assist me with recruitment.  If you are willing, I will ask you to [outline recruitment tasks here, e.g. put posters up at location, send out an email on my behalf.  Be sure to include the templates (posters, email script from holder of emails) that apply to your request.]  I have attached [recruitment materials] to this email.  If you feel these materials need some modifications to make them work best for your [members/clients/etc], please let me know and we can determine a way to modify the material in a way that is acceptable to the McMaster Research Ethics Board.




If you have any questions, please contact:

Student PI name			Faculty PI name
Contact Information			Contact Information


This study has been reviewed and received ethics clearance from the McMaster Research Ethics Board (Project # [Insert Project # from application]).
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